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At the end of this module ybu
should be able to:

1. Create Employee as
subcontractor

2. Register subcontractor invoice
Reconcile time entries & invoice

Create Finance Accounting
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Agenda

Create Subcontractor
— Vendor Account
— Employee Information

Vendor Invoice Registration

Vendor Subcontractor Reconciliation

Setup GL accounts

— Subcontractors Time Registration / vendor
invoices
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Employee

Categories Weekly calandar

Create Employee
Vendor

|

Update Employee
Information

\ 4

Create Employee

A

2\

Create User

Position & Skills Groups, Actions &

Access Levels
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Create Subcontractor

Workspace Add Subcontractors
Select Employee
Employees Vendor number
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addional entry .

O Creating the subcontractor as an Employee is similar to any other employee but need an

[ The Subcontractor vendor number must be entered in the island Subcontractor

Emplovees Lookup ‘ Setup ‘

Shows  Kemmy Phillips (1067)

. + = = . .
Employes Information Users l Positions I Skills ] Compensation Agreements I Stock Option Agreements ] (R E 0 ;l, Ql 4} Subrmic °Create Wendor E'S'-'bm't Wendor

Date of Eirth

Age -

Soc. Security .

State Y

¥ sales Employes

l_ Account Manager

Pasition Subcontractor
Profession

Education

Posting Rule Set Main Posting Rule Set
Primary Cateq... 90

Employee Type  Subcontractar

[ Transfer to People Planner

Employement

Date Emploved  1/171999
Termination Da...

[ EBlacked

Matice Date

Retirement Date

Retirement Age

Contact Information
Phone
Phone 2

-

-

Related Employees
Supervisor Gert Freeman
Secretary

Mentar

Absence Appr...  Gert Freeman

Substitutes
Substitute 1
Substitute 2
Substitute 3
Substitute 4
Substitute 5

Yendor

Last &pproval .. 0

Document Archive

Document Arc...

Contact Person

Contack Persa... n 1067

Subcontractor
Subcontractar Kermmy Philips E-1067

Outlay Settlement

‘Wendor -

1007

1007

PrOject PIeE G, g

Time Reqgistration

PMaimum SWork... 24,00

[T Use Fixed Working Time as Maximum
Tlinimum Worki. ..

Dewviation Allo... 0.00

¥ Must Use Time Sheets

Check-in/out Time Entry
Registration COptional
Cieviation Allo.... 0.01

Absence Management

‘Wacation Calen...  January 1 toDe

Creation

Template Empl,
Linking Rule

Extra Fields
Popup 1
Popup 2
Popup 3
Popup 4
Popup 5

January
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VVendor Creation

O When the Employee Vendor account is created from the employee workspace the
employee number will be inserted in the employee island. Otherwise it can be entered
manually.

Orverview Infarmation Diacuments l [ I Eﬁ'] g il. _E'i. 4 Submit

= Lol F

' Purchase Information
Settling Company

Cur Cusk, Mo,
General Information Buyer
Posting Rule Set Main Posting Rule Set - Price List -
Language Endglish - r keep Price
Currency s - Expense % 0.00
Wendor Group all - Inwvoice Discount % 0.00
Enterprise - ‘our Ref,
Segrment - Our Ref,
area - )

Warehouse Information
Camp. Reg. Mo,
MR Warehouse Standard -

0.

Delivery Terms FOB -
Standard Allacation Code ¥
Week Calendar Mo ek Delivery Mode Truck -

Holiday Calendar Mare
[ Report 1099

Access Level

Marne 10
Skatus Ackive -
First Activation Dake 411612015 User
. Created 4/16/2015 by Adrministratar
Employee
By Changed
Employvee Joe Woods 1140 Version 1
Linking Rule Skandard

Document Archive
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Subcontractor Creation
Activity 1
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Subcontractor Invoice
Registration & Allocation

Workspace Allocate

Enter Invoice
AP Invoice

Transactions Lines

Mark
Entries to
be
Reconciled

Submit for
Approval

Deltek

University

Approve &
Post
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[ Enter the Invoice the in Vendor Invoices or Invoice Allocaton
O In Invoice Allocation Lines

Select Subcontractor Reconciliation in Purchase Line Types
Enter Project No

Enter Employee number

U000

Enter Amount to be reconciled on the selected project

\ . b
I Yendor Invoices Invoice Allocation Allocated Inw:uil:esl Inwoices Lisk l b j

Show  Invoice Mo, 159, Joe Woods (120010

Irvoice Allocation | o b H O D E B @ cetrurchase order @ Allocate Remainder  [§ Subrmit for Approval @) Approve for Posting ([l Attach Document (S

Company Invoice

Company Trifoliurm Consulking MY Inc 10 Entry Date 41162015 =  Inwoice Mo, 159 Type Invoice
Descripkion kesk Invoice Date | 4/14/2015] ~ | Allocation Code

Purchase Order Amount Inl, Taz 2 000,00 Due Date 4{14/2015 *  Allacation Account

Purch. Order Mo, 0 Currency UsD -  attn. ™ Report 1099

Yendor

Yendor Joe Woods 12001

J Invaice Allocation Lines | 4" Eﬂ —5_.9 :.5-'“ :‘Eg t ‘ .il. it j

R.owe Height Fit to content - 3

o Purchase Line Type Account Mo, AccounkfAckivity Mame  Project Mo, Task Empl. Mo, Enkry Description  Quankity Amount Excl,  Responsible
Tax Department

1 sSubcontrackor Reconciliation = 1020005 * 1140 kesk 1.00 2,000,000 1010
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Selecting ”Subcontractor Reconciliation” in Purchase Line Types will display a new
panel at the buttom with time entries entered on the project.

Mark all or a selection of the time entries in ”Selected for Subcontractor Reconciliation”
column.

Submit, Approve and Post the invoice.

When the entries has been allocated they will be removed from the allocation panel.
A couple of issues to notice

OO0 O O

O Only entries that match the vendor Invoice currency can be selected

O The project entry cannot be allocated to two invoice allocation lines as the
allocation is done per invoice entry

V.-

Project Entries |I

Date Selected Project Ackiviby Ackivity Mame Emploves  Emploves Mame Task, Task Description Description
e Far Mo, Mo, Mo,
Subconkrac...
1 4fafz015 r 1020005 100 External Time, Billable 1140 Joe Woods 100 Bnalysis Analysis
2 4fafz2015 v 1020005 100 External Time, Bilable 1140 Joe Woods 110 Strateqic work, Strateqic work,
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Hands-On Activity Deltek

Invoice Registration & Allocation
¥ Activity 2
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GL Accounts University

O Posting of Time registration for subcontractors can be identical to any other employees
using an PL account as offset account but it is recommended to use a Balance Sheet
account as this will create an accrual in the Balance for the expected amount.

L The accrued amount will be cleared with the vendor invoice from the contractor

O In case there is a difference between the accrued amount from the time registration and
the invoice amount transfer it to the project.

Time Registration Vendor Invoice

Debit: Project /WIP Debit: GL Offset Account
Credit: GL Open Sales Credit: Vendor / GL Control
Account

Debit: GL Open cost

Credit: GL Offset Account

© 2013 Deltek, Inc. Deltek proprietary, all rights reserved.
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L Change the offset account for Subcontractor to a Balance Sheet account in the Posting

References for Time.

O All time entered by employees with Employee Type Subcontractor will be posted to this

account

. +y
Posting References TaskLists] Time Sheet ReFerencesl Allocation Combinations l A j

Mow showing 1 - 3 of 3 resulks << Prey RFext ==

o Reference Mame Description

Arccess Created by i Zreated on Zhanged by Changed on Version
Level
o
1 Amount Standard Set-up, Amount Ackivities Administrator 11-06-2015 Administratar 09-07-2015
2 Posting without Ackivity Posting invoiced on account withouk ackiviky Administrator 01-01-Z014 Administratar 11-06-2015
3 Time Standard Set-up, Time Activities Administrator 11-06-2015 Administratar 05-11-2015 15
[ Posting Reference l '-:" ) [% 0 g .il- E
[ Project Posting Reference Lines l v & B g8° 5° =9 t " .il. .EE 5|
Emploves Type Item Group  Transacktion  Accrual Project  Offset Offset Pl Cosk Price Open Billirg Billing Billing Qpen
e Twpe Group Invoice Account  Account, Cosk Price  Price, Price, Tax  Price, Billing
Mo, Alloca. .. Owerhead ... Taxable Exempt Export Price
1! Subcontractor ¥ v ' v v|z20150 4] 60010 51010 51000 40020 40020 40020 40010
2 e0010 0010 1010 51000 40020 40020 40020 40010
&0010 0010 1010 51000 40020 40020 40020 40010
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Step 1 — General Ledger postings of Time entries subcontractor
Step 2 — Registration and Reconciliation of Vendor Invoice & time entries
Step 3 — General Ledger posting of reconciled Vendor Invoice

(I Wy

Step 4 — Reconciliation of Balance Account — Project Accrual

Debit Credit /

General Ledger

Trans.Mo. Date Posting Text Account Test Account Mo,
100000038 08-11-2015 Write report Unbilled WIF time 13020 3.750,00 {
100000028 08-11-2015 Write report Froject Accrual 20150 1.750,00 Employes Outlay Setdement
100000028 068-11-2015 Write report Unirvoiced fees 40010 3.750.00 Project Accrual
100000038 06-11-2015 Write report Open direct project related costs 51000 1.750,00
Debit Credit
Total, General Ledger 550000  5500.00
Reconciled, Total o
Yendor Invoice Currency D
Amount Excl, Tax 1.750,00
selection Criteria o Total For Subcontrackor Reconciliation 1.750,00
¥ show Ertries Tokal Difference 0,00

account Mo, 20150 - 20150
Company MNo. - - -
Project Entries
Intercornp. Cormpany -
Customer Mo, - Date Selected Project Emplovee  Emploves Mame — Task Cuaankiby Tokal Cost
wendar Mo, - For Mo, Mo, Reqg.
Project Mo, 1020006 - 1020006 subconitrac...
o - - | 1 |06-11-2015 v | 1020006 |1067 | Kemmy Phillips Wrkrp | 25,00 1.750,00
Finance Entries 1-:' H .l_:’l. j
Account Account Mame Entry Date Description Trans. Trans. Type Dehit, Credit, Comparry | Balance, Dehit, Credit, Account
Mo, Mo, Cormpany Company Currency L CuUrrency Account Aiccount Currency
1 IZDISD IPru:uject Accrual |EIS—1 1-2015 Tirne Ockober | 10300005 |Du:umestic Wendor Invoice 1.750,00 0,00 {UsD 1.750,00 1.750,00 0,00 {ush
2 20180 Project Accrual 0B-11-2015 ‘Write report 100000039 Project Journal 0,00 1.750,00 UsD 0,00 0,00 1.750,00 UsD
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= What makes an Employee to a
Subcontractor

= Where do you select Subcontractor
Reconciliation to et the time entries

Can Vendor invoices be reconciled
with time entries, if the they do not
have the same currency.
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