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Course Objectives

By the end of this course, you should be able to:

» ldentify the five phases of the General Ledger
Month End closing process.

» Describe the two primary ledgers in Costpoint and
their components.

» Explain the steps necessary to enable the controls
that allow users to record activities.

» ldentify the activities in the first phase of the ‘SR’
Month End Program associated with recording
entries in Costpoint.

©2018 Deltek, Inc. Al Rights Reserved 3

The Month End Overview

Month End Overview & Recording of Journal
Entries - Part 1

Deltek University
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Introduction

There are many aspects of the closing that involve both simple and
complex processes. Activities associated with the closing can be divided
into five primary phases or components. Each of these phases may
encompass many activities.

Certain key activities are required for all users, while other activities may be
more specific towards selected users. Based on the size and complexity of
the organization, identical activities could occur repeatedly within various
phases of the closing.

This course provides the “best practices” look at a typical closing. Your

role is to review the recommended process and to modify and adopt these
procedures into your organization’s closing protocol.

Deltek university 2018 Delisk, Inc. Al Rights Reserv 5

The ‘5R’ Closing Program

2 The General Ledger becomes the basis for the 4 The closing concludes with a comprehensive

rate computation process. Allocations to other reconciliation process whereby all key ledgers are tied back
cost centers, organizations, and accounts to the General Ledger. During the closing process, key
primarily occur by making use of both service transaction screens may be closed to prevent further entry
centers and cost pools. The system stores the for the designated accounting period. Additional activities
“actual rates” for use in the burdening and project may commence in the subsequent accounting period, and
reporting process. the cycle begins anew.

|
i :

Record Rate Recognize
Entries Computation Revenue

Review and

Reconcile Report

1 This phase entails the entry and 3 This phase commences with the “Compute 5 During this phase, analysis
collection of data from various sources Burden” process. It is the gateway for the creation begins, inquiries are made, and
culminating in the posting process. The of the Project Ledger, which becomes the basis reports are generated. The
General Ledger and all related for the computation of revenue. Afterwards it may byproduct of all these activities is
Subsidiary Ledgers are updated prior be necessary to either redistribute the revenue or the generation of financial

to proceeding with the other phases, it to complete a cost transfer depending upon the statements.

is critical to verify that these journals business model in use by the organization.

are in fact posted.

Deltek university 2018 Detak, Inc. Al Rights Resarve 6
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The 5R’ Closing Program

Rate
Computation

Record
Entries

Recognize

SEOVEEIE Reconcile

You can adopt the ‘5R’ program to easily remember the
primary components of the Month End Process.

Review and

Deltek university 18 Detek. Inc. Al Rights

Report

Key Points

» The Recording of entries

» The Rate computation process
The Recognition of revenue
The Reconciliation of all Subsidiary Ledgers with the General Ledger

The Review and generation of reports including financial statements

Deltek university 118 Detsk, Inc. All Rights Resen
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System Duality

Month End Overview & Recording of Journal
Entries - Part 1

Deltek university

System Duality

When analyzing the components of the Month End closing, the most critical point to
consider is that Costpoint consists of two primary ledgers.

h h

Activities post to the General Ledger
first. The Project Ledger is Costpoint’s
most important Subsidiary Ledger.

Project
Ledger

Deltek University £2018 Detek, Inc. All Rights Resenvec 10
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System Duality

Primary Database Tables

» FS_SUM (Financial Statement Summary)
This is the most compressed of the three G/L tables. Synonymous with the
“Trial Balance”, it stores the monthly net change activity for account-org
combinations.

» GL_DETL (General Ledger Detail)
This is the most granular of the three G/L tables. It stores every posted
transaction.

» GL_POST_SUM (General Ledger Posting Summary)

This table compresses the detail transactions into the charge number (PAO)
for the fiscal period and journal.

Deltek university 2018 Delisk, Inc. Al Rights Reserv 11
Key Project Ledger Tables
Primary Tables
» PROJ_SUM (Project Summary)
This is the primary table comprising the Project Ledger. It is a
compressed summary of the G/L’s transactions by project, account,
and organization for a specific fiscal year and period.
» PROJ_BURD_SUM (Project Burden Summary)
This supporting table stores the indirect burden on the project’s direct PRO,
costs. The indirects are tracked by individual pool at both actual and J—-SUM
target rates. \
The Project Ledger is a reflection of activities that are posted to the General Ledger;
however, it is NOT dynamically updated as a result of the individual postings.
Deltek university 2018 Detek, Inc. Al Rights Resarve 12
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General Ledger Postings

Most activities residing in the General Ledger are results of transaction postings flowing from other
journals. These postings can occur throughout the month. However, at month end, all of the journals
for the current period must be posted in order to successfully execute a “hard close” of the month.

k » Cash Receipts Journal » Payroll Gross to Net
e Labor Distribution Journal * Depreciation Journal
« Payables Distribution Journal  Billing Journal
General * Inventory Journal + Journal Entries
Ledger + Cash Disbursements * Revenue Journal

e Pool Allocations

Deltek university 2018 Delisk, Inc. Al Rights Reserv 13

Activities Impacting the Project Ledger

Compute Burden Redistribute Revenue

Compute Revenue Change Revenue Formula

PR OJ__ Sum

Deltek university 2018 Detek, Inc. Al Rights Resen 14
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Transaction Flow

Project
Ledger

Post Transactions General Compute Burden
Ledger

Deltek University ©2018 Deltek, Inc. All Rights Reservec 15

Transaction Flow

h

General Project
Ledger Ledger

Deltek University £2018 Detek, Inc. All Rights Resenvec 16
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The General Ledger Detail

Being able to identify the key tables constituting the
General Ledger is critical to mastering the closing
process. Each table has a unique role in Costpoint,
and knowledge of these tables is essential in:

» Troubleshooting reconciliation issues.

» Making use of the report writing tools that are
external to Costpoint.

Deltek university

17

The General Ledger Detail

The General Ledger Detail is the largest of the three
system tables.

It is a repository of every transaction that posts to the
General Ledger. It includes journal entries, accounts
payable vouchers, timesheets, cash receipts, and many
other transactions.

The General Ledger consists of three core tables:

» General Ledger Detail
» General Ledger Posting Summary

» Financial Statement Summary

Deltek university

FS_sum

18
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The General Ledger Detail Table — Synthetic Keys

GL_DETL General Ledger Detail

Synthetic Keys
To GL_POST_SUM

Detailed Transactions

/ Hours Amount

. FS_sum ’
GL_po
~ OST_sum Employee 1D
Vendor ID

Deltek university 2018 Detiek, Inc. Al Rights Reserve 19

Key Reports

The General Ledger detail table forms the basis of several key reports and inquiries that may be
referenced during the closing. These include:

Generg)
Ledger

The View General Ledger Activity Inquiry
The General Ledger Detail Report

The Project Ledger Detail Report GL_pOST SUM The Account Activity Inquiry

General Ledger Detail

Deltek university 116 Delik, Inc. All Rights Reserve 20
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General Ledger Posting Summary Table

The posting summary is a companion table to the detail table. The two are very closely weaved
together. These are the components of this table:

GL_POST_SUM General Ledger Posting Summary

PROJECT-ACCOUNT-ORG

Genera)

Ledger Opening Balance Period: 0

Transactions Charge Number

FS_sum

Ending Balance Computer
(Not Stored)

Deltek university 2018 Delisk, Inc. Al Rights Reserv 21

Financial Statement Summary Table

The Financial Statement summary table is the most compressed of the three tables.
It is very closely associated with the “Trial Balance.”

o FS_SUM Financial Statement Summary
This critical table forms the basis of

several key reports, inquiries, and
computations including:

» The Trial Balance

* The General Ledger Inquiry

ACCOUNT-ORG

4

Opening Balance

* All Financial Statements Genera| Period: 0 —
» The cost pool computations Ledger — 4
Period 1...Period 12
. =t
FS_sum Ending Balance:
Computed (Not Stored)
Deltek university 2018 Detek, Inc. Al Rights Reserv 22
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Project Summary

The Project Ledger consists of two key tables, the first key table is Project Summary.

PROJ_SUM Project Summary

No Transaction

4

Data by Project-Account-Org
[ |

v

PROJ_sup Raw Project Cost

Deltek university

Project Burden Summary

The second key table for the Project Ledger is the Project Burden Summary table. This is a
companion to the Project Summary. It takes the indirect burden components and fragments it into the

specific pools.

The specific Cost Pool
Number will appear in this
table along with the actual
indirect burden.

PROJ_BURD_SUM Project Burden Summary

No Transaction

Indirect Burden
by Pool Number ‘

Burden at
Actual and Target

Deltek university
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Key Points

The two largest components of Costpoint are:

RN

» The General Ledger

» The Project Ledger

The General Ledger consists of three fundamental tables:
» The General Ledger Detail (GL_DETL)
» The General Ledger Posting Summary (GL_POST_SUM)
» The Financial Statement Summary (FS_SUM)
The Project Ledger consists of two fundamental tables: \

» The Project Summary (PROJ_SUM)
» The Project Burden Summary (PROJ_BURD_SUM)

©2018 Deltek, Inc. Al Rights Reservec 25

Deltek university

Month End Overview & Recording of Journal
Entries - Part 1
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Introduction

Prior to entering activities, it is necessary to enable the controls that allow users to record
activities in the database.

In Costpoint, the components of transaction entry are very similar for each of the modules.
Learning about the composition of a transaction is another critical component of this chapter.

Record Rate Recognize Reconcile Review and

Entries Computation Revenue Report

Deltek university 27

Period Control: Corporate vs. Company

In Costpoint, there may be multiple System Admin-based companies in a single database.

In your organization, it is possible to have a single operating company; however, many companies opt
to leave their control template (Company 1) as a blank template. They define a separate and distinct
company for their ongoing business operations.

Fiscal period control has two components that will drive your month end procedures:

Corporate Controls (Global)

Company Controls

28

Deltek university
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Corporate Control

The creation of new fiscal years and periods is a corporate or global control. All companies must
share the same fiscal calendar. The ability to open or “hard close” a fiscal period is a global setting
that is monitored within the Control Template (Company 1).

Company Control is the capability to make an individual application open or

unavailable for data entry is controlled by individual company.

Period control is a two-step process:

It requires that the period be opened It necessitates the opening of application
and closed in the control company screens by each individual company

Deltek university

Accounting Period Control

o_h Accounting > General Ledger > Company Calendar > Manage Account Periods

Except in the “Control Template,” you’ll notice that the radio buttons that control the availability of a
period are not available in every company. All companies will display a suppressed view of the

status area.

* |[Z)| Browse Applications > Accounting > General Ledger > Company Calendar > Manage Accounting Periods

Fiscal Year/Period 1 of 12 Existing | » ‘ P | Table l CQuey W ‘\'j;—‘lj b4
Fiscal Year * 1999 l Period Number * 4
Period Details
Period End Date 01/31/1999
Status Adjustment Rate Type
Not Available Open ® Closed Adjustment Period o N/A Interim Final c
Entry Edit Status

The first step in “Period Control” is to open the period in the “Control Template.”
Then, access the individual companies and grant access to individual applications.

Deltek university

15
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Browse Applications

Restrict Revenue in Closed Periods

ects > Project Setup > Project Setup Controls > Configure Project Settings

Project Setup Controls > Configure Project Settings.

& Project Settings S =1ES
Inter-Company Work Orders
Home Location GP ) Last IWO Number 0
Project Business Rules Project Process Settings
) Require Incurred Cost Submission Code for all Projects Calculate PO Commitments
@ Use Goal Multipliers for Billable Value Calculations ® Real Time © By Open Period
@ Apply G&A to WIP WIP G&A Pool Type G&A ) Select Budgeting Method
© Capitalize G8A Applied to WIP Budgeting and ETC ® Advanced Budgeting
J Present WIP G&A on PSR Profit & Loss Default Revenue Posting By
@ Validate Project Charging by Organizations ® Owning Organization )-Performing Organization
) W
S e e e e W Restrict Revenue for Closed and N/A Periods |, oro
I Restrict Revenue for Closed and N/A Periods T&M Rate Sequence Search For PLC Source Project
) Allow Revenue Posting in Adjustment Periods 2 First Row ® All Rows 2 None
@ Allow Period Revenue C & Posting in Fiscal Years Allow Revenue To Exceed
@ Track Revenue Setup Information on Compute Revenue ® Contract Value Funded Value
@ Allow Use of Previously-Stored Revenue Calculation Values for Compute Revenue Update Prior Year History Defaults for Adjustment Periods
) Allow Projects that are Inactive or Do Not Allow Charging in Allocation Journals ® Cost.Only. NoRevenus @ Both Costand Revenua NaAnjustiment Pstiod:Data
@ Validate Modification Descriptions [J Allow this default to be changed in Update process
Period of Performance Start and End Dates
Quick Project Defaults Update POP Start Date based on earliest Start Date From* |All Modifications N
Owning Organization ) Update POP End Date based on latest End Date From*  [Only mods with latest effective dates ¥
Account Group ) Use Quick Project Templates Last Create Pool Links Run Date 02/25/2015 o)

Deltek university

»

Restrict Revenue in Closed Periods

Projects > Project Setup > Revenue > Manage Revenue Information

s s e e S e
You cannot make a revenue = Identification [ New | cosy W | Detete et New Tae [ cueny w [@] =[x
adjustment or compute —- ) )
revenue for a closed Fiscal Rev nfo
Yea r/PeriOd/SpreriOd Revenue Formula NONE ) Do Not Compute ] Fiscal Year )
[J Calculate Revenue on Units Discount Method ] Allow Revenue to Exceed Value
[-None- v By How Much 2
@ Owning Organization Performing Organization Labor 1.0000) Non-Labor 1.0000,
Award Fee  Revenue Adjustments
Identification > Revenue Adjustments e [ copy W [ Dete [ Fom ERER
5l Award Fee
V| Fiscal Year* | Period* | Subperiod* _Adjustment Amount* st z Description *
Bl Q| |
Close.

Deltek university
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Operating Companies

In this training course, the dataset is modeled for use in a multi-company environment.
There are four operating companies with different functions:

GreenPines LLC GreenPines UK

Control Company

Template Consolidated

Deltek university 2018 Delisk, Inc. Al Rights Reserv 33

Demonstration

» Opening the Accounting Period

34
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General Ledgers Settings

]Q
'_h Accounting > General Ledger > General Ledger Controls > Configure General Ledger Settings

Transactional activity within Costpoint is driven by the fiscal period
that is selected by the user, NOT by the system date associated
with the transaction.

When a transaction is recorded in the system, the user selects the

General fiscal period or it defaults in based on a previous transaction. The
system validates the fiscal period at the time that the entry is
Ledger created.

The transaction will post to the period regardless of whether the
period is opened or closed, as long as the Posting Validation for
FY/Period/Subperiod checkbox is not checked in the General
Ledger Settings screen. If that box is checked, Costpoint will first
verify that the transaction period is opened before it will be allowed
to post.

Deltek university 2018 Delisk, Inc. Al Rights Reserv 35

General Ledgers Settings (Posting Validation for FY/Period/Subpd)

Q
_h Accounting > General Ledger > General Ledger Controls > Configure General Ledger Settings

The control mechanism in General Ledger settings, when enabled, will once again validate that the
period is active for posting.

% [B Browse Applications > Accounting > General Ledger > General Ledger Controls > Configure General Ledger Settings

'v Company Info X |
! ina Validati Period!
——"— Name®  [GreaPies T i Posting Validation for FY/Period/Subperiod
Options
@ Validate Accounts for Organizations [ Update Entry Info when editing a JE Non-Balancing JE's Password * ALLOW E na b I e th e
[Z) Post Labor Distribution to GL as Summary Entry I @ Posting Validation for FY/Period/Subperiod No of Periods to Keep Open * 3 Ch eCkbOX |
Retained Earnings Info Functional Currency
Account (31110 ) FsLine  |Retained Eamings-Current ) 180 Code (USD U. . Dollar
Other Comprehensive Income Info Print Journal For
1 I 1 t ® Separats f Cl
2 OCl on the Income statemen! parate Statement of C| s i ReRnce i Refsisnca 2
Account ) FSLine )
Data Entry Headings Intercompany Receivables Posting Subperiod
Reférence 1% (A Reference 3% (KD @ Use Maximum Open Subperiod
Update GIL Beginning Balances Defauits Balance Sheet Revaluation Options
[ Include Adjustment Periods [1] Allow this default to be changed in Update process [@ Create Revaluation as Net
Corporate Settings ~ Approval Settings

Deltek university 2018 Detak, Inc. Al Rights Resarve 36
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Transaction Header
»

Accounting > General Ledger > Journal Entry Processing > Manage Journal Entries

All header records normally exist in a temporary table that allows the user to
make edits prior to posting. The transaction is accessible by way of a “Query.”

Unposted

record and a detailed transaction record.

Deltek university

Posted

The diagram displayed above depicts the tables associated with a basic journal entry.

Regardless of the transaction type, virtually every activity in Costpoint has both a header

38

= Journal Entry Details New | Copy W | Deiee | Emai Yol 1 New [Tove [cuenr w [5]—[3[ x|
Identification
Type*  [Adjusting v| Number Description * @ Use Owning Org
Period to Post. Entry Info
Fiscal Year* ) Peros* 3 Subpd* ) User  (CPADMIN2 Date 1200412018 12:37:39 AM
Reversal Criteria
[ Reversing Reverse in Adjustment Period ) Over Budget @ Bilable Total Debit 000
BSR Reversa
Location || Approval Info
Trans Currency  USD Sequence No Non-Balancing JE Password O Approved  User
Debit Credit Recalculation Method
Running Balance 000 000 Percentage | Trans Amt | Exchange Rate |
Running Balance (USD) 0.00 0.00
Reversing g Recurring g Exchange Rat
JE Details New Eai Fom =
¥ Line* Account Organization Project Trans Amount * Func Amount 3 JELine
< w >
‘Emeloyes Labor _ Vendor Labor
Deltek university 16 Detiek, Inc. Al R 37
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In these tables, the user always has
the capability to modify or edit the Manual Entry
record. Where applicable, the
approval process occurs while the
transactions are residing within these
tables.

Transactions may either be manually
entered in the screen or uploaded Header
through the use of an Import.

Transaction Workflow

Import Upload

Review, Edit, and
— ]
Approve

History Table

Line Detail
History Table

General Ledger
Tables

Deltek university

»

»

»

»

»

Key Points

Prior to entering activities, or the first phase of the Month End process, it
is necessary to enable the controls that allow users to record activities in
the database.

In @ multi-company environment, changing the status of the period to
“Open” entails accessing the “Control Company.”

Once the status is modified in the Control Company, access to the
individual application screens occurs within the individual companies.

Transactional activity cannot occur until the accounting period is opened
in addition to the mandatory subperiod.

Virtually every transaction consists of a header record, identifying the
accounting period, and the detail record, storing the specific charge
number.

Deltek university

&
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Recording Journal Entries

Month End Overview & Recording of Journal
Entries - Part 1

Deltek university

Introduction

The first phase of the 5R Month End Program is associated with the recording of entries in
Costpoint. There are journals that originate from various modules throughout Costpoint.

For transactions not associated with any other module, “journal entries” are the catchall for
miscellaneous activities.

The terminology “journal entry” encompasses various types including adjusting entries, recurring
entries, and reversing entries.

. Rate Recognize 7 Review and

Deltek University £2018 Detek, Inc. All Rights Resenvec 42
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Phase | Activities

In Costpoint, there are various forms of journal entries. These include
adjusting entries, recurring entries, and reversals. Before any entry can be
recorded, it is essential that the accounting period have an “Open” status.

Individual data entry screens also require an “Open” status. For certain
entries — specifically those that are auto-reversing — it will be necessary to
have the subsequent period open to accept the reversal.

If your organization records transactions in other currencies, there is the

9’3 additional requirement of establishing the exchange rates for the period and
@ possibly for the day.
Deltek university 2018 Detek, Inc. All Rights Reserve 43

Phase | Activities

: Rate Recognize : Review and

» Opening the Control Company period

* Opening the individual application screens
* Journal entry approvals

* Journal entry transactions

* Recurring entries

* Reversing entries

* Multi-currency updates

e The Journals

Deltek university 2018 Detek, Inc Al Rghis Resered 44}
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o Company Info
Company* GP

Options

@ Validate Accounts for Organizations

Retained Earnings Info
Account  [311-10
Other Comprehensive Income info

_) OCl on the Income statement

Account
Data Entry Headings
Reference 1% R
Update GI/L Beginning Balances Defaults

] Include Adjustment Periods

[ZJ Post Labor Distribution to GL as Summary Entry

Browse Applications > Accounting > General Ledger > General Ledger Controls >

Name®  |GreenPines LLC

[l Update Entry Info when editing a JE Company_info > Approval Settings
@ Posting Validation for FY/Period/Subperiod 7 ~
JE Type * Approval Required Required Above Amount *
Functio| | AJE v G|
Al |rE @ 0.00
) FsLine  |Retained Earnings-Current ) 10| Trev @ 0.00
print|| |RRV [ 0.00
S " - PJE (@] 0.00
®) Separ: f "
» parate Statement of CI @ La MJE @ 0.00
) FSLine ) BSR @ 0.00
Intercor| Load JE Types
v il————

Reference 2% R2

] Allow this default to be changed in Update process

Configure General Ledger Settings — Approval Settings Subtask

Configure General Ledger Settings

Balance Sheet Revaluation Options

@ Create Revaluation as Net

Corporate Settings | Approval Settings

Deltek university

45

Browse App

Accounting > General Ledger > Journal Entry Processing

Assign Journal Entry Approvers to Users

Q
_b Accounting > General Ledger > Journal Entry Processing > Assign Journal Entry Approvers to Users

Assign Journal Entry Approvers to Users

Aésign Journal Entry A;proverisrto Users New | Copy vri Delete | Cuey W | _\I:I: X
L Approver ID* Name Self Approval
CPADMIN |CPADMIN 4
CPADMIN2 CPADMIN2 2
CPSUPERUSER PU 01, CUO1 4
Link Users
Assign Journal Entry Approvers to Users > Link Users New } Copy W | Delat= 1 Quey W ‘ _“:I: b 4
Fa Approver
User * Name JE Modifications
CPADMIN CPADMIN d
CPADMIN2 CPADMIN2 R4
CPADMIN3 CPADMIN3 T4
CPSUPERUSER PU D1, CU D1 4
_ Close |
Deltek university 2018 Detek, Inc. Al Rights .
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The Journal Entry Header

Demonstration

» Journal Entry Approver Settings

©2018 Deltek, Inc. Al Rights Reservec a7

Accounting > General Ledger > Journal Entry Processing > Manage Journal Entries

Browse Ap ccounting eneral Ledge ournal Entry Processin, e Journal
= Journal Entry Details ‘ New | Copy W | Delete | Emai 1 of 1 New > ‘Tahle ‘ cuey W | —“:” X ‘
Identification
Type* [Adjus(ing w| Number Description ® @ Use Owning Org
Period to Post Entry Info
Fiscal Year * ) Period * ) Subpd * ) User CPADMIN2 Date 12/04/2018 12:37:39 AM

Reversal Criteria
[ Reversing Reverse in Adjustment Period [J Over Budget @ Billable Total Debit 0.00

BSR Reversal

Hocaon | ] Approval Info
Trans Curren [J Approved User
Approval Info
=] Approved User Recalculation Method
Running Balg Percentage | Trans Amt | Exchange Rate |
Running Balance (USD) 0.00 0.00

Reversing Recuming  Exchange Rates

JE Details | New Email Form

¥ Line* Account Organization Project Trans Amount * Func Amount %

<4 " >
Employee Labor  Vendor Labor

The ID of the approver will only appear once the JE is reviewed and approved.

Deltek University ©2018 Deftek, Inc_ Al Rights Resenvec 48
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The Journal Entry Approval Process

Q
_‘ Accounting > General Ledger > Journal Entry Processing > Print Pending Journal Entries Report

w @ Browse Applications > Accounting > General Ledger > Journal Entry Processing > Print Pending Journal Entries Report
= Identification | New | cony W | Dete 10f1 New Taoe | cuey w |)[—[x |
| |  fgd 2 -5
Parameter ID* Description *
Selection Ranges Sort By
Option Start End 1stSort* Page Break
Date * Y —)
Entry Date (Al v [Pending Journal Enies Reporl -1
. e
Entry User Al v GreenPines LLC, An Engineering Firm
% = Pending Journal Entries Report gl
Journal Entries (Al v ) 128 A0
= JE Type Entry User Entry pate  Tame3ction JE Description
JE Type* (A v ' E: 2015001
3B Type: AJE
Trans Currency * Y — ' 2 epazuIN usa Cuezhesd Txpenses - Mazehouse
coanumy L)

=) Tntescempany

usn Deprazizsicn B 3

usD Feriodd Tr

03/31/2015 usD Perentco Charges
20150437% ceanumn uso Adjust Revenne
Deltek university k. Inc. Al Rights Reserver 49

Reviewing All Journal Entries

]Q
_‘ Accounting > General Ledger > Journal Entry Processing > Print Journal E

Browse Applications Accounting > General Ledger > Journal Entry Pre Print Journal Entry Edit Report
= Identification New Copy W | Delete 10f 1 New
Parameter ID* Description *
Selection Ranges
Option Start End
Fiscal Year * One '
Period Subperiod End Date Period Subperiod  End Date
Period/Subperiod * (A M | l | l | l
Journal Entries * (Al v l l
User® 0 v ) )
Options
Page Break Approval Status Posting Status Show
[ Period @ Include both approved and unapproved ® Unposted Only [J Reference Numbers
Subperiod _) Include unapproved only _) Posted Only Account Names
J Journal Entry _ Include approved only Journal Line Notes
Select
«| Adjusting Entries | Reversal Recurring
Recurring Entries ] Project Transfer
] Reversal Adjusting [ Multi-Job Allocations
Balance Sheet Revaluations

Deltek university 2018 Detek, Inc. Al Rights
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Reviewing All Journal Entries

Q
_‘ Accounting > General Ledger > Journal Entry Processing > Print Journal Entry Edit Report

EdiRepor =1

[CIX
GreenPines LLC, An Engineering Firm
Journal Entry Edit Report i
L. S EroN 1Z253AM
Trpat File o Over Budget: N
Revarss. s Billamle: ¥
User ID. ceanuT Trans Carrancy:UsD
Func Currency: UsD
Pry 2 Project Journal Line Description Zmount.
1100-10 c.0.000 Sapral -s5,000.00
2210-10

FANGE.TS.VAC

Fawes.Ts.51C

10218-10

11810-10 GADMN.00.100

-3,705.00
Total Dabits (USD) 124,450.00 Total Credits(USE) -124,450.00
Total Debits (USD) 124,450.00 Total Credita(USD): -124,450.00
Input File No Over Budget: N
Reverae: Yo Billsble: v
Journal No: 2 User ID ceADMIN Trans Carrency:USD
approved:

fune Currency: USD

Deltek university

Approve Journal Entries

]Q
_b Accounting > General Ledger > Journal Entry Processing > Approve Journal Entries

Accounting General Ledger

Identification (] 1 3 ‘

Approver CPADMIN2

Journal Entries | Form | query W ‘—‘

v

JE Type JE No JE Amount Fiscal Year | Period | Subperiod = Entry User D Entry Date Appr JE Description Over Budget
AJE | 2020108  376,369.35/2020 l 1| 1|CPADMIN 01/31/2013 ‘ =] ‘Purcnase Order Accrual
JE Detail Rates
Deltek university 2018 Inc. All Rig
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Recurring Entries

Demonstration

» Journal Entry Approval

©2018 Deltek, Inc_ Al Rights Resenvec 53

Recurring entries, also known as standard entries, are those that occur month
after month. Generally, the lines remain the same, and only the numbers actually

change.

Recurring entries are associated with a JE Cycle that indicates the frequency — usually this is
monthly. The entry can be associated with a range of periods or it can be left “open ended.”

The process to create a recurring entry will generate a new JE that replicates the previously
posted entry. The most recent posting always serves as the template for the new entry.

£ 2018 Deltek, Inc. Al Rights Resenvec 54
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Recurring Entries

One critical setup issue relates to recurring entries that are flagged to reverse in the
subsequent accounting period. The subsequent accounting period must be opened for
reversals; otherwise, the entry cannot be successfully saved.

The entry of the recurring transaction, the approval, and the posting all use the same
screens as the regular adjusting journal entry.

Deltek University 2018 Deltek, Inc_ Al Rights Resenvec 55
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Demonstration

» Recurring Entries
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Reversing Entries

- A Reversing Entry is one that at the time of posting has another entry
@ 4_ automatically created in the subsequent accounting period except that all

of the debits are now credits, and the credits are debits.

Typically, this entry is recorded to accrue for expenses that have been incurred but not
officially vouchered through the Accounts Payable module.

Both adjusting entries and recurring entries can be flagged to reverse.

Normally, the reversal will occur in the subsequent accounting period; however, you do have
the option of specifying another period-subperiod combination.

Deltek university 2018 Delisk, Inc. Al Rights Reserv 57

Reversing Entries

Important attributes of the reversing entry include the following:

» Reversing entries are automatically created at the time that the original entry is posted to the
General Ledger.

» The user always has the capability to review the reversal prior to posting.

» The reversal can only be saved if the subsequent accounting period is flagged as “Open” to
accept reversing entries. These journal types are “REV” and “RRV.”

Deltek university 2018 Detak, Inc. Al Rights Resarve 58
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* Browse Applications

= Journal Entry Details
Identification

a Type* (Adjusting
) Reversing }'“ 1 Bost
Fiscal Year*
grsyCusa

Location

Trans Currency  USD

> Accounting >

Reversing Entries

v Number

Period * l

Reverse in Adjustment Period

Sequence No

General Ledger > Journal Entry Processing >

]
_‘ Accounting > General Ledger > Journal Entry Processing > Manage Journal Entries

There are two fundamental setup requirements of a reversing entry:
» In the JE Header, the Reversing checkbox must be enabled.
» The Reverse subtask must be populated with the period for the reversing entry to take place.

Manage Journal Entrie:

Table [ Query v [0 =[] x|
Description * @ Use Owning Org
Entry Info
Subpd * ) User CPADMIN2 Date  12/17/2018 11:50:14 PM
(@ Over Budget @ Billable Total Debit 0.00
BSR Reversal
| ] Approval Info
Non-Balancing JE Password [ Approved User

New | Copy v | Delete | Email fof 1 New

Debit Credit Recalculation Method
Running Balance 0.00 0.00 Percentage | Trans Amt | Exchange Rate |
Running Balance (USD) 0.00 0.00
Recurring Exchange Rates
Mo | Email Form =
[+ oumsl Enury Dotats > Reversing e Do | v e =% ! |
Lol ! < | % JE Line Description Proj Acct Abbrev. Org Al
cow ) >
L

Employee Labor Vendor Labor

Deltek university
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Browse Applications

;) Identification

Processing Reversals

> Accounting > General Ledger > Journal Entry Processing >

]
_b Accounting > General Ledger > Journal Entry Processing > Post Journal Entries

Post Journal Entries

New | Copy W | Delete T of 1 New Tatle | Quey W ":,:T_i X }
Parameter ID* Description *
Selection Ranges Options
Option Start End "
P () Allow Out of Balance Posting

Fiscal Year* Period* Subpd  Ending Date Subpd  Ending Date

Period to Post (Al l ' l l l

— B —_

Journal Types One Adjusting Company_Info > Approval Settings

Journal Entries * ] ) &
Adjusting JEType* Approval Required Required Above Amount *

Users™ (Al Recurring AJE | 2 1.00
Reversal Adjusting RJE [7] 0.00
Reversal Recurring REV ] 0.00
Project Transfer =

RRV 0.00
Multi-Job Allocations PIE H
Balance Sheet Revaluation 2 = L
- MJE ] 0.00
BSR () 0.00
Load JE Types
Deltek university
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Processing Reversals

o.‘ Accounting > General Ledger > Journal Entry Processing > Reverse Posted Journal Entry

< Identification New Copy w Delete 1.0f 1 New Table Query v [~ X
Parameter ID* Description *

Selection Ranges

Option Start
JE Number Journal Type*

Journal Entry One Adjusting

Fiscal Year* Pet-Select-
Subpd of Original JE One ) FeecTing. )

Fiscal Year* peiReversal Recurring

Reversal Adjusting

Subpd:FoviNew JE One | Project Transfer |

Multi-Job Allocations

Options Balance Sheet Revaluation

[] Approve Journal Entries

Deltek university

Annual Maintenance of the JE Cycle
Q . .
_b Accounting > General Ledger > Journal Entry Processing > Configure Journal Entry Cycles
Browse Applications > Accounting > General Ledger Journal Entry Proces Configure Journal Entry Cycles
Link to Periods T i s [rom ‘ sy =]l
v Cycle* Default Cycle
- 2
Periods ' Query ; Selected Periods ‘ Dejete —1
Period Period Subperiod Subperiod ol Period Period Subperiod | Subperiod
Fiscal Year Number End Date Number End Date ﬂ] » Fiscal year Number End Date Number End Date
2010 5/05/3112010 1/08/31/2010 IR
o ey - A -| 2007 [ 1ouatro07 | 101212007 | &
/30/201 1 201
= S e -| 2007 1/01/3172007 1/01/31/2007
1 1
—— e — -| 2007 30313122007 1/02/31/2007
1 1 1 1/201
-|2010 1/01/31/2010 1/01/31/2010
2010 9/09/3012010 1/09/30/2010 Skap e i
2010 10101312010 110312010 [ Shih S s
2031/
20 IHIUEOT bl L -|2010 5/08/3112010 1/08/31/2010
201 (G REEE 11212010 >|2010 6/06/30/2010 1106/3012010
1208 Hons o Aol iy -|2010 710713112010 107312010 |y
< >
Deltek university 201¢ Inc. Al Rig 62
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Demonstration

» Manage Journal Entries screen
» Post Journal Entries

» Reverse Posted Journal Entry

» Configure Journal Entry Cycles

Key Points

» Journal entries encompass transactions that usually originate
within the General Ledger as opposed to the Subsidiary Ledger of
another module.

» Functionality within the General Ledger Settings screen enables

the Accounting Administrator to enable threshold levels for each Q
journal type that necessitate an approval prior to posting.
» The approver must proactively access the approval screen,
review the entry, and mark it as approved.
» An adjusting entry is a non-recurring entry that users create as \
2018 Deftek, Inc. All Rights Resenvec 64

required.

Deltek university
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Key Points Z
» Arecurring entry is a transaction that can be repeated month- C

after-month; the creation of the entry in all subsequent months

may be automated.

» Both an adjusting and recurring entry may be marked as Q
reversing so that the entry clears itself in the subsequent
accounting period. The original entry can only be saved if the
future period is open to accept the reversal.
» Afully posted entry that was erroneous can also be reversed. The
system utility does require that the user know the actual JE
number and the period of origination. \

Deltek University ©2018 Deltek, Inc. All Rights Reservec 65

Collecting Data from the
Other Ledgers

Month End Overview & Recording of Journal
Entries - Part 1

Deltek university
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Introduction

Prior to initiating any rate or revenue computations, it is essential that all postings from the key
subsidiary ledgers are complete.

There are at least eleven primary journals that provide data to the General Ledger. Many of these
ledgers originate from other modules and domains within Costpoint. Other optional modules may

provide additional inputs.

In this chapter, you will enter a transaction from each of the domains and complete a test closing.

Record Rate Recognize Review and

Entries Compr)]utaho Revenue L Report

Deltek University 2018 Deltek, Inc_ Al Rights Resenvec 67

Journal Sources

Each of Costpoint’s four primary domains consists of transactions that contribute data to the General
Ledger. These are the four domains and their primary contributions to the General Ledger:

"~ Accounting

A majority of the non-labor expenses originate from R
L Labor and leave expense are the two most significant
the Accounts Payable module. Depreciation expense L : -
] . . expenses originating from this domain.
typically originates from the Fixed Assets module.

Pool allocations and revenue originate from this
domain; however, these transactions are dependent
upon the successful posting of all activities within the
Accounting domain.

Optionally, inventory transactions and the result of
manufacturing operations will originate from this
domain.

lghts Resenvec 68
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Test Sweep of the Journals

Q
,h Accounting > General Ledger > Company Calendar > Close Periods

One way of ascertaining what journals are still unposted is to execute a “test close.” The system
will sweep through all of the journals and identify those application screens where there are
unposted journals.

* Browse Applications > Accounting > General Ledger > Company Calendar > Close Periods
=» Identification ‘ New | Copy W | Dewete 10f1 New Tadle | Quey W | ,“_‘ X
Parameter ID* Description *
Select Period Close Option
Fiscal Year * ) ® Test
- ) Close Pd
Feiiod ) Test/Close Pd
Deltek University 2018 Deltek, Inc. Al Rights Reserve 69

Preparing for Rate and Revenue Computations

Phase two and three core activities are highly
dependent upon the proper completion of activities in
Phase one within the General Ledger.

Genera)

Ledger
An organization’s failure to complete the phase one
posting WILL result in redoing the activities that occur
within phase two and three. Obviously, this will result
in reprocessing, and this ultimately leads to a
significant increase in the amount of time required to
complete the month end closing.

Deltek university 2018 Detek, Inc. Al Rights Resarve
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Preparing for Rate and Revenue Computations
FS_sum
Cash Cash
R as f Payables Disbursements Depreciation Journal
Jifj?rlwpals Distribution Journal Journal Entries
Pool
Allocations
Labor Distribution Inventory Billing Revenue
Journal Journal Payroll Gross Journal Journal
to Net
Postings to the General Ledger
Deltek university /018 Detek, Ino. Al Rights Resenv 71

Reconciling Ledgers
While there are eleven primary journals that
form the basis of key postings, there are
fundamentally six subsidiary ledgers that collect
and store data that support information
collected within the General Ledger.
FS_sum
Invento
Subsigia
Y Leq :
| ger Project Ledger '
hbilleg R,
Sorouns Payapy, ' SUbSidia;iﬁggre
ubsidj
Sidiary Ledger Accountg Receivap |
S'-lbsidiary Ledge,!e Fi
IXed Aggey
Subsidiary | oo
™Y Ledger
Deltek university 116 Delik, Inc. All Rights Reserve 72
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Demonstration

» Journal Processing and Posting

©2018 Deltek, Inc_ Al Rights Resenvec 73

During a month end closing, your organization may be bringing in transactions from

third party systems. These entries might be from the parent corporation, a subsidiary,
a sister company, or even within your own organization.

An Import is a mechanism to:

» Accept a transaction from another system using a basic “flat file” in a comma separated
value (CSV) format.

» Validate the data against key Costpoint tables prior to the acceptance of the transactions in
the normal data entry screens.

Deltek University ©2018 Deftek, Inc_ Al Rights Resenvec 74
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Imports (Information Data)

Imports exist for basic transactions such as journal entries, accounts payable vouchers,
and timesheets.

Once these transactions are successfully uploaded into Costpoint, they should be
reviewed, approved, and posted as usual.

@

Imports are accessible in their respective Domains, in an interface application grouping.

Deltek university 75

The Test Close

Once all of the entries are recorded and the journals are posted,
it is now appropriate to perform a “test close”.

h

k The primary objective of this activity is to verify that there are no
unposted journals prior to commencing phase two and three
activities.

Deltek university /018 Dtk Inc. All Rights Resan 76
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The Test Close

Q
_h Accounting > General Ledger > Company Calendar > Close Periods

The computation of rates is dependent
upon the accuracy of the General
Ledger’s “FS_SUM” table. Consequently, S
our foremost consideration is to sweep = ) o

through all of the journals to verify that Fereet J Testlose P
they are posted.

[Nen [y [ e e [amy_v]B[—]X

« It has not gone through the system mandated approval process.
« It was inadvertently omitted during normal processing.

There are two primary reasons that might explain why an entry has not been posted:
The test procedure is located within the menu for Month-End Processing. Access “Close Periods.

Deltek University 2018 Deltek, Inc_ Al Rights Resenvec 77
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Demonstration
» Test Close

2018 Detek, Inc. All Rights Resenve 78




Deltek

University

Key Points

» Prior to commencing phase two of the Month End closing, it is critical that all basic
journals have been processed and posted. This is essential since the rate computation
process is dependent upon the accuracy of the General Ledger’s Financial Statement
Summary (FS_SUM) table.

» There are at least eleven primary ledgers in Costpoint, and there are others that exist in

the optional modules. Q
» Some of the data required for phase one may come from sources external to Costpoint.

Imports can assist in the collection and input of this data from third party sources.
» Once all of the journals are posted, it is essential to have Costpoint sweep through all

of the journals in search of unposted transactions. This is accomplished by performing

e \

» If the test has identified the existence of unposted journals, these should be reviewed
and their status should be resolved.

Deltek university

Recap

{ l’/ To summarize, here are the items we have discussed:
i /

‘: | o » There are five phases in the Month End closing process.
/ » Prior to entering activities, it is necessary to enable the controls that allow

r;’ ™ users to record activities in the database.
» There are various forms of journal entries. These include adjusting entries,

' —" recurring entries, and reversals. Before any entry can be recorded, it is
essential that the accounting period have an “Open” status.
} » There are at least eleven primary journals that provide data to the General
Ledger. It is essential that all postings from the key subsidiary ledgers are
complete before initiating any rate or revenue computations.
Deltek university 18 Detsk, Inc. Al Rights Resenw 80
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Recap

To summarize, here are the items we have discussed:

»

»

Your organization may be bringing in transactions from third party
systems. These entries might be from the parent corporation, a
subsidiary, a sister company, or even within your own organization.

Once all of the entries are recorded and the journals are posted, it is

[
y

Deltek university

»

»

¥ appropriate to perform a “test close”. The primary objective of this activity
‘ is to verify that there are no unposted journals prior to commencing phase
two and three activities.
/ » At month end, all of the journals for the current period must be posted in
order to successfully execute a “hard close” of the month.
» Phase two and three core activities are highly dependent upon the proper
completion of activities in Phase one within the General Ledger.
Deltek university 81
Recap
y To summarize, here are the items we have discussed:
2
- (. v » Once all of the entries are recorded and the journals are posted, it is
/ appropriate to perform a “test close”. The primary objective of this activity
y ™ is to verify that there are no unposted journals prior to commencing phase
& two and three activities.
. —

At month end, all of the journals for the current period must be posted in
order to successfully execute a “hard close” of the month.

Phase two and three core activities are highly dependent upon the proper
completion of activities in Phase one within the General Ledger.

82
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Thank you for attending this course

M Send comments and feedback to
DeltekUniversity@deltek.com
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